NOTICE OF INTENTION TO VACATE

To:
Residential Management Company, LLC
Date:



I/we hereby give a thirty (30) day or more advance notice that I/we intend to vacate the apartment at 
  


, on or before 12:00 Noon on                                   .  After the apartment is vacated, I/we will expect a refund of the security deposit or so much thereof as may be due under the provisions of the Lease.  The security deposit will be mailed within forty-five (45) days of my/our vacating the premises to the new address listed below:

New Address






Signature on Lease


City, State & Zip Code




Signature on Lease


New Phone Number

Please state reason for moving:



ACKNOWLEDGEMENT

Subject to all Lease requirements, I acknowledge your intent to vacate and will mail the security deposit to the above address within forty-five (45) days of your vacating the premises.








Manager

Signature





Title

*Please refer to your Resident Guide for further information concerning security deposit returns.

SECURITY DEPOSIT

The landlord must return, by mail, any security deposit you have paid, less any allowable deductions, with an itemized list of damages claimed, within (45) days after termination of the Lease and your surrender of the premises.  This period does not begin until, you, as the terminating resident, have provided Management, in writing, a correct forwarding address.

The Security Deposit is not rent but a deposit to ensure the fulfillment of lease conditions and as a contingency against any damages to the apartment.  Residents cannot apply the Security Deposit to the last month’s rent.  The following are conditions for return of the Security Deposit:

· The full term of the lease has expired.

· Written notice was given to Management at least (30) thirty days prior to vacating the apartment.

· Written notice was given to Management of correct forwarding address.  This notice is required regardless of whether the resident intends to vacate at the expiration of the lease term or before.

· There is no damage to the apartment beyond normal wear and tear.

· Closets and cabinets must be empty and clean.  Range/Oven must be clean and free of grease.  Refrigerator must be empty and clean.

· Walls and paint must be in good condition: no stickers, deep scratches, holes, contact paper or unauthorized wall covering.

· There is no damage to the floor tile caused by furniture.  Floors must be swept and mopped.  Carpets must be vacuumed and professionally shampooed.   Turn in receipt of carpet shampoo.

· There are no unpaid charges or delinquent rent.

· There are no outstanding utility charges.

· All trash has been removed from the apartment and disposed of properly.  Patios and balconies are clean.

· All windows must be cleaned and left closed.

· All keys must be returned to Management.  The head of household is responsible for returning all keys issued to the resident and members of the family when the family vacates the premises.

Cleaning and damage charges will be assessed during the move-out inspection.  It is to your benefit to accompany management when the inspection is made.  

Apartments will be inspected after all household effects have been removed and the keys turned in to the management office.  Inspections are conducted only during normal business hours.  Charges that exceed the security deposit will be billed to the forwarding address.

There will be a replacement charge if any of the following items are missing, damaged, or inoperative.

Light Bulbs/ Light Fixtures


Refrigerator and Parts

Windows/Screens



Range/Hood/Microwave and Parts

Doors





Medicine Cabinet and Mirrors

Carpet 





Bathroom Soap Dish and Towel Bars

Paint 





Removal of Bathroom Decals

Tile or Floor Covering


Removal of Floor Wax

Drains/Disposer/Stoppers


Ceiling Fans

Drapery/Curtain Rods/Blinds


Unreturned Keys

Please remove all items from storage unit.  Anything left in your storage unit will be thrown away.

Please note that this is not an all-inclusive list.  You can be charged for cleaning or repairing items that are not listed above.

The security deposit is automatically forfeited if a 30-day written notice to vacate is not provided or if the agreed upon rental period is not fulfilled.  The security deposit will be refunded only by check and mailed to your forwarding address.  The check will be made payable to all persons who signed the lease.

